Expenses Claim Form

	Date form completed
	
	Bank Account number
	

	Name
	
	Account Sort Code
	


Please include images of any receipts in your email to info@living-river.org 
	Payment date
	Payment details
	Expense Type
	Project 
	Amount

	2/10/21
	Riverside parking- workshop
	Parking
	1
	2.79

	18/9/21
	Riverside parking – Chatham reach set up
	Parking
	1
	1.29
1.29

	25/8/21
	Medway parking (riverside and Blue Boar)
	Parking
	1
	1.79
1.79

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	8.95



Office use 
Expense Types
	26601
	Train Travel
	

	26601
	Other Public Transport
	

	26601
	Mileage
	

	26602
	Parking
	

	26601
	Taxi
	

	26602
	Lunch 
	

	2700
	Equipment 
	Prior approval from LRF HQ required

	26300
	Use of Phone
	

	26401
	Postage
	

	25701
	Fuel
	

	2800
	Misc Expences
	



Project Types
	1
	Slice of Medway Litterarma 

	2
	Litter Boom

	3
	Litter Free Maritime

	4
	Thames Manta

	5
	Fish of Medway

	6
	Litter Critter 

	7
	Wildlife Guide

	8
	General Foundation activity

	9
	Boat use



